
Hold video meetings and remote events
Join a video meeting to brainstorm ideas, 
work on team projects, and hold virtual 
events with Google Meet.

Record meetings to reference later 
with G Suite Enterprise edition

Present to remote audiences
When meeting in person isn’t possible, use 
Google Meet to present Slides, Docs, and 
other files in a video meeting.

Present to up to 250 people at one time

Edit team documents in real time 
Use Google Docs, Sheets, and Slides to edit 
simultaneously in real time, chat within files, 
and get targeted feedback using comments.

All changes are saved automatically 
without manual efforts

Store, share, and access team resources 
from anywhere  
Save all your team’s files in one folder in 
Google Drive or shared drives and instantly 
share them. 

Save time finding your work with 
Quick Access in Drive

Broadcast the latest information to large 
groups or teams 
Build a Google Sites website and embed 
Docs, Sheets, Slides, and other files from 
Drive to share information.

Sites intelligently optimizes your work 
so it looks great on desktop, tablet, 
and mobile

10 Tips for Using Google G Suite to 
Work with Remote Teams
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